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Title at department/unit
Work duties

Details about the work duties involved. 

Qualifications 

· Education: Upper-secondary school/higher education programmes or courses. Possible specialisation.

· Experience: work experience or other relevant experience.

· Knowledge: such as language, computer or technical knowledge.

· Competences: abilities, skills and attributes.

· Possible other requirements: e.g. driver’s license.
Other merits

· Education: Upper-secondary school/higher education programmes or courses. Possible specialisation.

· Experience: work experience or other relevant experience.

· Knowledge: such as language, computer or technical knowledge.

· Competences: abilities, skills and attributes. 

We will place great emphasis on personal suitability. Consideration will also be given to i.e. good collaborative skills, drive and independence, and how the applicant’s experience and skills complement and strengthen the administrative work within the unit/department, as well as contribute to its future development.
Terms of employment 
Ex.

Permanent position, 100 %

Probationary employment might be applied

Fixed-term employment, 2 years, 100 % (temporary position (vikariat) etc.)

Instructions on how to apply
Applications should include a cover letter stating the reasons why you are interested in the position and in what way the employment corresponds to your qualifications. The application should also contain a CV, degree certificate or equivalent, and other documents you wish to be considered (grade transcripts, contact information for your references, letters of recommendation, etc.).
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